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TERMS 0F REFERENCE
I.             Title

FOR THE PROCUREMENT OF JANITORIAL AND SANITATION SERVICES
FOR PRESIDENTIAL COMMISSION ON GOOD GOVERNMENT (PCGG)
FOR FY 2026

11.           Background

The  Presidential.  Commission  on  Good  Government  (PCGG),  through  its  Bids  and
Awards     Committee     (BAC),     will     undertake     by    wiay     of    public     bidding
PROCUREMENT   OF   JANITORIAL   AND   SANITATION   SERVICES   FOR
PRESIDENTIAL COMIVIISSION ON GOOD GOVERNMENT FOR FY 2026.

the
THE

Ill.        Approved Budgetforthe contract

The  Approved  Budget  for the  Contract  (ABC)  is  FOUR  MILLION  TWO  HUNDRED
FIVE  THOUSAND  PESOS  (Php  4,205,000.00),   inclusive  of  12%  VAT  and  other
applicable  government taxes,  chargeable  against  PCGG's  Maintenance,  Operating,
and Other Expenses for FY 2026.

IV.        Mode of procurement

The  mode  of procurement shall  be  public bidding,  which  shaH  be conducted  by the
PCGG-BAC  pursuant to the 2025  lmplementing  Rules and  Regulations  of Republic
Act (RA)  12009,  otherwise known as the Government Procurement Act.

The manner of the pre-bid  conference,  submission,  receipt,  and opening  of bids,  as
well  as the  post-evaluation  process,  shall  be conducted  in  accordance with  the  Bid
Data Sheet (BDS).

V.         PlaceofAssignment

The  PROCUREMENT  OF  JANITORIAL  AND  SANITATION  SERVICES  FOR  THE
PRESIDENTIAL COMMISSION  ON  GOOD GOVERNIVIENT (PCGG)  FOR  FY  2026
for   the   PCGG   offices   located   at   17th,   21St.   and   22nd   Floots   of   JMT   Corporate
Condominium, 27 ADB Avenue,  Ortigas Center,  Pasig  City/ to the next office location
preferably by August 2026.

Vl.        General conditions

The janitorial  agency  must  supply  the  necessary  personnel  and  equipment  for  the
required  services, with the following  general condition



V(a)     Must have good moral character
V(b)     Must have the necessary skills/training/experience
V(c)      Must have medical clearance,  including  a drug test result valid within  14

days before deployment

VII.      ScopeandTermsofwork

Subject to the work schedule that the PCGG may adopt from time to time, the scope
of work is to deploy twelve (12) janitorial personnel with eight (8) working  hours a day,
six (6) days a week from  Monday to Saturday, except Sundays and Holidays, with the
following duties and  responsibilities:

(a) Daily

1.   Regular  disinfection  of  workstations,   stairwells,   Bundy  clock  area,   lobbies,
elevator,  bulletin boards, conference rooms, hallways, and other areas that the
Administrative Services Division (ASD) and the Security and Health committees
may  identify from time to time.

2. Vacuuming of all tile-carpeted floors
3.    Polishing and  spot scrubbing  of floors,  if applicable
4.    Dusting, damp-wiping, and polishing of furniture, counters, sills, and other office

fixtures
5.    Emptying and cleaning of garbage bins and paper waste containers, and waste

segregation (organic and leftover foods)
6.    Cleanin

fixtures

PCGG
work

g  and  disinfecting  toilets,  washrooms,  wiping  of waste  bins,  and  toilet

7.    Cleaning  and  polishing  of  glass  doors,  glass  windows,  glass  partitions,  and
brass attachments on specified  PCGG situated floors

8.    Spot cleaning  ofwalls
9.   Washing cups,  saucers,  spoons and forks,  plates,  and other utensils
10. Maintenance of live plants-greenery
11.  Maintenance of hallways (hourly)

(b) Weekly

1.   Subject to the schedule that ASD may provide, general disinfection of the entire

premlses,  including the areas stated  jn  item Vl(a) of the daily scope o-f

2.    Thorough washing,  scrubbing,  and stripping  of all floors
3.    Refinishing, waxing,  and  polishing of all floors
4.    Cleaning of walls,  cejling,  and doors
5.    Polishing of all railings, counters, doorknobs, glass partitions, and light diffusers
6.   Cleaning of all windows and sun baffles
7.    General  cleaning  of all exterior glasses
8.    Polishing  of all  metal signs
9.   cleaning of all ornamental plants
10. cleaning  of curtains,  draperies,  and  curtain  blinds

(c) 3-Hour Extended Working Time from Mondays to Thursdays



PCGG  has  long  adopted  a  flexi-time  schedule,  wherein  employees  stay  in  their
respective offices for official  business until  7:00  pin,  from  Mondays to Thursdays.
For  this  reason,   assistance  from  janitorial  personnel  is  necessary  to  maintain
general  housekeeping  and  run  errands  for employees  who  are  still  working  until
7:00 p in. At least three  (4)  of them  shall  be assigned to interchangeably man the
21st and 22nd floors from 4:00 pin to 7:00 pin,  Monday to Thursday.

For  every janitorial  personnel  assigned  to  work  3  hours  of extended  time  every
week,  they will  be  compensated  by way  of offsetting.  That  is,  he/she  will  not  be
required to report for work on the Saturday that corresponds to the week in which
he/she had rendered 3-hour extended working time

(d) Monthly

1.   Application  of wax and  polishing  of furniture
2.    Washing  of all  lighting fixtures
3.   General  cleaning,  stripping,  and  removal  of furniture  from  the  non-carpeted

floors
4.   Washing of parking areas

(e) Quarterly

Pest-control  services  against  crawling  and  flying  insects  by  using  professional
fogging equipment

(f) Miscellaneous Services

1.   Messengerial  and   reasonably  related  errand  works  within  and  outside  the
PCGG premises and extra  hour services during special occasions.

2.   Handling/hauling   of  office  furniture,   equipment,   and   carrying  of  heavy  load
boxes if required  by the PCGG.

3.   Serving     of    meals/snacks/refreshments    during     meetings/conferences    in
conference rooms and/or such other areas within the PCGG premises, as may
be directed by the PCGG officials, as well as washing of plates, cups, saucers,
and other utensils thereat.

4.    Provide ornamental plants for free.

(g) Supplies, Materials, and Equipment

1.  Cleaning equipment is provided  by the supplier but may be charged according
to usage of the PCGG.

2. Supplies and materials should be delivered every first week of the current
month.  Delivery will be inspected by ASD personnel.

3. The list of supplies and materials for delivery will be approved by the Head of
ASD.

4.  End user/PCGG offlces may request additional supplies and materials provided
approved by the Head of ASD.

(h) Others



1. The above number of personnel may be increased or decreased depending
on PCGG's requirements.
2.  The  PCGG,  through  ASD,  shall  exercise  supervisory  functions  over  the
janitorial personnel,  including their replacements and/or assignments.

Vll.  Bidders' Qualifications

The bidders' qualifications shall be indicated in the bidding documents.

VIII.  Period

The period of the contract is from 01  January 2026 to 31  December 2026.

lx. Terms of Payment

Vvlthin  fifteen  (15)  days  from  receipt  of  the  Statement  of  Account  with  complete
supporting documents,  the PCGG  shall  pay the janitorial  agency for actual services
rendered,   subject  to  existing   labor  laws  and   government  accounting   rules   and
regulations.

In case a law is passed,  or a lawful order is issued, increasing the minimum wage or
requiring    additional    compensation    and    benefits   in   any   form,    the   amount   of
consideration perjanitorial personnel shall be adjusted accordingly.

X.  Pre-termination of Contract

The pre-termination of the contract shall be in accordance with the General Conditions
of Contract and Special Conditions of Contract of the Bidding Documents, whichever
is applicable.

Xl. Right to Reject

PCGG reserves the right to reject any bids,  declare a failure of bidding, or not award
the contract pursuant to Section 66 of the 2025 lmplementing  Rules and Regulations
of Republic Act (RA)  12009.

Prepared by:

Approved by:


