
 
 

                     
 Republic of the Philippines 

  PRESIDENTIAL COMMISSION ON GOOD GOVERNMENT 
 
 
 
 

TERMS OF REFERENCE 

I. Title:            PCGG OFFICE LEASE 
II. Rationale: 

    
The PCGG, a national government agency created pursuant to Executive Order No. 1, series 
of 1986 intends to procure the Lease of Office Space for FY 2026.  
 
PCGG's current office is located on the 21st and 22nd floors of JMT Corporate Condominium, 
27 ADB Ave., Ortigas Center, Pasig City. The rental agreement with our lessor, San Miguel 
Foods Corporation, will end on 26 November 2026. Therefore, PCGG decided to relocate its 
office instead of renewing the rental because of high rental costs, expensive electricity and 
water charges, ongoing repairs and maintenance, and limited parking and storage space. 
According to the market study conducted by the agency, the PCGG will incur higher expenses 
at the current office than if it moves to a more suitable location.        

              
III. Objective: 

 
The relocation of the office is necessary to address the operational, logistical, and strategic 
needs of the organization. The new location aims to provide a safer, more accessible, and 
better-equipped work environment for staff, improve delivery service to clients, and align with 
the organization’s long-term development plans. This office transfer will also allow for cost 
optimization by securing a facility that offers improved amenities at competitive rental rates, 
reducing maintenance overhead, and enhancing energy efficiency. Furthermore, relocating to 
a strategically chosen area will strengthen stakeholder engagement, provide better access to 
public transportation, and support the well-being of employees. 

 
The Terms of Reference will outline the scope, responsibilities, timelines, and resources 
required to ensure a smooth and efficient transition with minimal disruption to operations. 

 
IV. Legal Basis: 

 
Republic Act No. 12009, also known as the New Government Procurement Act (NGPA), 
includes provisions for the lease of venues, specifically addressing the procurement of real 
property by government entities.  

 
Section 35.9  

 
Lease of Real Property and Venue. For the lease of real property and venue for official use, it 

is preferred that government agencies lease publicly owned real property or venue from other 

government agencies. If there is an available publicly owned real property or venue that 

complies with the requirements of the Procuring Entity, it may enter into a contract of lease 

with the government agency owner. Suppose the Procuring Entity would resort to privately 



 

owned real property or venue. In that case, the End User or Implementing Unit shall justify 

that it is more efficient and economical for the government. 

This procurement project is undertaken through the Early Procurement Activities (EPA) in 
accordance with GPPB Circular 06-2019. 

 
V. Contract Duration: 

 
Starting 01 August 2026, including at least one (1) month free rental adjustment before the 
commencement of the contract to allow sufficient time for the completion of moving 
preparations and relocation arrangements. 
 

The Lease Term shall be one year commencing within 30 days from receipt of Notice to 

Proceed or as indicated in the Contract. 

 

The Lease may be renewed for another term with the same terms and conditions as the 

prevailing lease, which shall be based on Fair Market Value at the time of negotiations. Fair 

Market Value shall be defined as the prevailing rate for rent and escalation at the comparable 

spaces in the area. 

 
VI. General Conditions: 

 
a. Price quotation/s /s must be valid for thirty (30) calendar days from the date of submission. 

 
b. Price quotation/s must be denominated in Philippine Peso (PhP), inclusive of CUSA, 
exclusive of taxes and other fees. 

 
c. Quotations exceeding the Approved Budget for the Contract (ABC) shall be automatically 
rejected and shall be delivered according to the requirements specified in the technical 
specifications; 

 
d. Award of contract shall be made to the Most Advantageous and Responsive Bid which 
complies with the minimum technical specifications and other terms and conditions stated 
herein, as determined during the post-qualification procedure; 
 
e. The Bids and Awards Committee (BAC) together with its Technical Working Group (TWG) 
shall have the right to conduct the necessary inspection and verification of the good/s to 
confirm/their conformity to the technical specifications; 

 
f. Payment shall be made upon the submission of the required supporting documents (i.e. 
billing statement) by the lessor; 

 
VII. Office Specification and Criteria for Evaluation: 

 
The PCGG is looking for a building/property with the following technical parameter:  

PARAMETERS COMPLY / 

NOT 

COMPLY 

A. Location and Site Condition MINIMUM REQUIREMENTS   



 

Accessibility Property must be located in the 

central district of Quezon City and 

accessible directly to the main 

thoroughfare by public transport, 

such as PUJs and taxis  

 

Topography and Drainage Low Susceptibility flood height  

Sidewalk and Waiting Shed With at least one pedestrian 

sidewalk for our senior citizen 

clients, the building is located on a 

major highway. 

 

Parking Space At least fifty (50) parking spaces 

exclusively with PCGG, with a 

maximum amount of Php 5,500.00 

per slot, exclusive of VAT 

 

Economic Potential Must be located within a 3 km 

radius of a commercial or business 

district. 

 

Land Classification, utilization, and 

assessment 

The property is classified as mixed 

or commercial use. 

 

Other added amenities With space for the installation of 

horizontal and vertical network 

cabling 

 

  PCGG should be allowed to 

demolish/chip portions of walls, 

floors, and ceilings for the 

installation of data cables 

 

  Sufficient space for a network 

server 

 

 

B. Neighborhood Data     

Prevailing Rental Rate Must be within the prevailing rental 

rate of the nearby 

government/private offices leasing 

within the area, inclusive of 

Common Use Service Area 

(CUSA) Fee, but exclusive of tax 

and other fees. 

 

Sanitation and Health Condition With a Sanitary Permit if necessary  

Adverse Influence No informal settlers within a 400-

meter radius 

 



 

Property Utilization Use as an office/commercial 

building. 

 

Police and Fire Stations With Police and Fire Station within 

two (2) two-kilometer radius  

 

Cafeterias/ 

Banking/Postal/Telecommunicatio

n 

Within at least 300-meter radius  

Other Services A building with a directory of most 

Government agencies is an 

advantage. 

 

Emergency With a nearby Hospital of at least 

within a 2km radius.  

 

 

C. Real Estate     

Structural Condition Should be compliant with the 

Building Code of the Philippines.  

 

Functionality Area is at least Three Thousand 

Six Hundred (3,600) square 

meters. Fully fitted. Tailored based 

on the submitted office layout. 

 

Light and Ventilation The building’s common areas must 

have proper lighting and a 

ventilation system.  

 

D. Facilities    

  Maximum of 900.00 per square 

meter for basic rental, exclusive of 

VAT 

 

 For CUSA, a maximum of Php 

150.00 per square meter, exclusive 

of VAT 

 

  Sufficient electrical and lighting 

fixtures and convenience outlets.  

 

  There are also provisions for 

electrical systems (single-phase 

and three-phase) for the air-

conditioning units and other office 

equipment to be installed.  

 

  Sufficient water supply within the 

building for all the tenants 

 



 

 With built-in common comfort 

rooms on each floor and with 

provisions for additional comfort 

rooms inside the office area, as 

requested. 

 

Electrical Facilities/Requirements All electrical components within the 

building shall meet the electric load 

requirements provided by PCGG 

for office equipment and servers. 

 

F. OTHERS    

Airconditioning Unit Centralized air conditioning, with 

quarterly cleaning, a maximum of 

Php 60,000.00 annually, exclusive 

of VAT 

 

Elevator With at least 2 elevators for a 

building that offers a 3rd floor and 

above. 

 

Electricity and water Sub-meter. Maximum of Php 15.00 

per kilowatt/hr. and Php 100.00 per 

cubic/m., exclusive of VAT. 

Preferably using treated recycled 

water for water closet/flushing 

toilets. 

 

Pest Control With a monthly pest-control 

maximum of Php 10.00 per square 

meter, exclusive of VAT 

 

Warranty The Lessor will shoulder expenses 

within six (6) months after the 

PCGG moves in, in case of repair 

and maintenance. 

 

 

 
VIII. Lessor Qualification/s: 

The Lessor must be the absolute owner of the property and have been in the business for at 

least five (5) years, with other government agencies as tenants. 

 

IX. Documentary Requirements: 
 

The prospective bidders must submit a draft lease contract, and the following valid, unexpired, 
authentic documents: 

 



 

1. Philippine Government Electronic Procurement System (PhilGEPS) registration 
number, except for government agencies as lessors. 
2.   Mayor’ Permit, except for gov’t agencies as lessors. 
3.   Business Income Tax Return, except for gov’t agencies as lessors. 
4.   Omnibus Sworn Statement, except for gov’t agencies as lessors. 
5.   Building Permit, except for gov’t agencies as lessors. 
6.  Occupancy Permit (Certificate of Occupancy), except for government agencies 
as lessors 
7.   Fire Safety Inspection Certificate (FSIC) 
8.   Sanitary/Health Clearance 
9.   Electrical and Mechanical Permits 
10. Certificate of Structural Stability (CSS) and others, as required under technical 
parameters 
 

X. Approved budget of the Contract: 
 
The total budget for the first year, including initial and other fees, is Thirty-four 
Million Seven Hundred Twenty Thousand Pesos Only (Php 34,720,00.00) 
inclusive of VAT.  
 

XI. Payment Terms & Conditions: 

 

A monthly payment of lease shall be made within thirty (30) days from receipt of the 

billing statement.  

 

PAYMENT CONDITIONS COMPLIANCE 

Security 

Deposit 

Upon signing of the Contract, PCGG will issue a 
security deposit equivalent to two (2) months' 
rentals with VAT excluding CUSA 

 

Advance 

Payment 

An advance payment will be made equivalent to 

two (2) months' rentals with VAT excluding CUSA 

 

Payment 

terms  

PCGG will not issue any post-dated cheques. 

Payment will be based on SOA/Invoice received 

 

Monthly 

Rental 

[(Basic Rent + CUSA) + 12% VAT) – (EXP 

Withholding of 5% + VAT Withholding of 5%)] = 

Total Amount to be paid by PCGG per month 

 

Escalation The monthly rental is subject to a maximum 5% 

escalation starting on the second year of the Lease 

Term, in the event of a renewal of the Lease by both 

parties. 

 

 
 
 

XII. Reservation Clause: 
 

The PCGG reserves the right to reject any bids, declare a failure of bidding, or not award the 

contract at any time before contract award under Section 70 of the New Procurement Law of 

12009 and its IRR, without thereby incurring any liability to the affected bidder or bidders.  

 



 

Prepared by: 
                                                                  (Sgd.) 

KIM SARAH JANE REMBULAT 
Officer-in-Charge, ASD 

 
Approved by: 
                                                                   (Sgd.) 
                                                         GARY R. POLITICO 

Director, FAD 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


